
Self Service – My Assignments Endorsements 

 
Introduction This guide provides the procedures for how to view a member’s 

Assignments Endorsements.  

 
Procedures See below. 

 

Step Action 

1 Select the 11more… link under Tasks in the Employee Pagelet. 

 
 

2 Now select the My Assignments Endorsements link. 

 
 

  

Continued on next page 
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Step Action 

3 Change the Submission Status to All to see all submitted endorsements. 

Narrow down the search by including Submission From/To Dates. Then click 

Populate Grid.

 
 

4 The list of submitted endorsements and their status will display. Click on the 

View Endorsement link to view each endorsement. 

 
 

  

 


